
Facility Rental Agreement 
 

 
YWCA McLean County, 1201 N. Hershey Rd, Bloomington, IL 61704, (309) 662-0461, www.ywcamclean.org 

For more information, please contact Linda Moreno 
 at 309-585-3630 or at lmoreno@ywcamclean.org 

 
Date  

Rental Information 

Event ______________________________ Rental Start date ____________    Rental Type �Weekly    �Monthly      �One Time 

Date(s) of Rental ________________ Time of Rental**  _______________  Number of Participants _____________________ 
 
Rental Space � Gymnasium   � Community Room   
   � Court #1 � Court #2       �  Court #3   
Contact Information 

Contact Name ___________________________Phone _______________________________ Alt. Phone______________________     
 
Address _________________________________________________          Email _________________________________ 

Facility Information      

Gymnasium   
$75 per hour – 1 court  
$60/hour (non-profit rate) 
$56.25/hour (current YW Staff)) 
$210 per hour – entire gym 
$168/hour (non-profit rate) 
$157.50/hour (current YW Staff) 
 
Community Room 
$65 per hour 
$52/hour (non-profit rate) 
$48.75/hour (current YW Staff) 
 
 

 
ADDITIONAL EQUIPMENT 
Bounce House: $60 
Sound System/Microphone: $70 
Community Room chairs: $1.50 each 
 
The Gymnasium provides space for a variety of activities such as basketball, volleyball, large meetings, group 
sports, cultural events, and more. You can choose from one of the three available courts, or the entire gym. 

 
The Community Room is a great space for group events such as birthday parties, baby showers, and meetings.  
You have access to a small kitchenette, tables and chairs. (Maximum capacity:  60 people) 
 

Payment Information 

Total Cost     � Cash   � Money Order  � Cashier’s Check YWCA Staff Initials_____________ 
(Required at the time of reservation) 
 
 
*All contracts must be signed*     **Rental time must include setup and clean up/tear down; all rentals must end by 9 pm 
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RENTAL POLICIES  
General  

1. Renter and all event participants will be responsible for acting in accordance with YWCA organizational and safety policies. 
2. Renter shall indemnify and hold harmless YWCA McLean County, its directors, officers, agents and employees, from and against 

any and all suits, actions, proceedings, claims, demands, assessments, judgments, costs, losses, liabilities, including defense costs, 
and recoveries for injuries or death to any person including guests and invitees of Client and for damage to property arising from or 
occurring before, during or after Renter’s use of the Facilities, including any hallways, entryways, parking lots, sidewalks or yards 
owned by the YWCA. 

3. No smoking, consuming alcohol, using controlled substance, animals (except service animals), or use of inappropriate/derogatory 
language is allowed on YWCA property by Renter or event participants. 

4. Renter and all event participants will be responsible for all personal property; YWCA will not be held accountable for any lost, stolen 
or missing items. 

5. Renter and all event participants will refrain from any activities or behaviors that may cause safety hazards to other participants or 
YWCA staff. 

6. Renter and all event participants will refrain from any activities or behaviors that may violate local, state, or federal laws and 
regulations. Should law enforcement be contacted, the YWCA retains the right to discontinue the rental and no refund will be issued. 

7. Renter and all event participants will respect YWCA property and staff. Damage to YWCA equipment or failure to meet the time limits 
requested will be considered a violation of this Agreement. 

8. YWCA McLean County staff must be on site during all rental events, no exceptions. Any event held without YWCA knowledge or 
staff present will result in the violation of this Agreement. 

9. No contract will exceed three months in length. All Renter will be responsible for renewing their Agreement at least two weeks prior to 
rental end date.  YWCA McLean County retains the right to fill any rental space on a first come first serve basis should a Renter not 
renew their Agreement within the required time frame. 

10. All weekday rentals must be requested and booked at least one week prior to the rental start date.  All weekend rentals must be 
requested and booked at least two weeks prior to the rental start date. 

11. Renter will be responsible for providing at least two days’ notice for any weekend rental cancellation, or changes made to the 
Agreement. And, 24 hours cancellation or change notification for weekday rentals. 

12. The Facility Rental Agreement is subject to immediate cancellation by the YWCA for a violation of the terms of this Agreement 
without prior notice. 

13. The Facility Rental Agreement is subject to cancellation without cause with 14 days’ notice to Renter. 
14. Should the YWCA be required to take legal action to enforce any obligations or covenants of the Renter hereunder, Renter will be 

responsible for paying YWCA’s reasonable attorney fees and court costs incurred. 
15. Severability. In the event any provision of this Agreement is determined to be invalid by a court of competent jurisdiction, such 

determination shall in no way affect the validity or enforceability of any other provision herein. 
16. Waiver. The waiver by either party or a breach or violation of any provision of this Agreement shall not operate or be construed as a 

waiver of any subsequent breach of such provision. 
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Decorations 

1. Not Permitted:   
a. The use of any type of tape (including, but not limited to: painter’s tape, masking tape, duct tape, scotch tape), or any 

adhesives on walls, doors, windows, ceiling tiles, tables, chairs, and/or cabinetry.  
b. Command hoods or adhesive strips of any kind 
c. Staples, nails, screws, or pushpins in/on any surface 
d. Hanging decorations from ceiling tiles, light fixtures, sprinkler heads, HVAC vents or ducts 
e. Confetti, glitter, and/or any type of loose decorative fillers that are difficult to clean.  
f. Open flames, including candles of any kind 

2. Permitted: 
a. Freestanding decorations (centerpieces on tables, balloon bouquets, floor signs that are non-adhesive, etc.) 
b. Battery-operated candles 
c. Table coverings, banners/and or signage that can be placed on easels, tables, or stands.  

The Community Room is equipped with surveillance cameras to monitor activity and ensure rules are followed. Renter is financially 
responsible for any damage that occurs as a result of not adhering to the outlined policies. If the Renter has a question about decorations 
that are not mentioned, please contact YWCA directly for clarification.  

 
Facility Spaces 

3. The use of the Facilities by the Renter is limited to the hours enumerated in this Agreement. Renter shall have no right or privilege to 
use the Facilities except during such hours. 

4. Any rental that exceeds the maximum capacity limit will be relocated to another space more suited for the number of participants 
involved as exceeding capacity limits is a safety hazard. The relocation of any rental due to exceeding capacity limits will be 
considered a violation of this agreement.  

5. Renter will be responsible for leaving the Facility in the same condition it was found and for cleaning up the requested space after 
use. This includes sweeping the floor, clearing and wiping counters and tables, removing trash to the dumpster, and putting away 
any used equipment. 

6. For select activities in the gym, Renter will be required to provide a Certificate of Liability Insurance OR sign a Liability waiver 
provided by the YWCA McLean County. 

7. Food or food products cannot be sold at any event held at the YWCA McLean County without written permit from the 
McLean County Health Department. This permit must be submitted to the YWCA McLean County two days prior to the event 
date. Non-compliance will result in cancellation of the event without refund. 

8. Renter must furnish protection for any material that would stain or permanently damage the Facilities. 
9. YWCA will provide tables and chairs for events with fewer than 30 participants; however, due to limited resources, Renter may be 

asked to provide their own tables and chairs in the event of multiple bookings. In this case, availability of YWCA tables and chairs will 
be based on the order in which rentals were booked. 

10. All events in the gym that exceed 30 participants will be required to provide their own tables and chairs.  YWCA does not have the 
means to provide these arrangements for large events. Renter will have the option to rent up to 59 chairs in the Community Room, if 
available. 

11. Renter shall provide, at its own expense, all equipment not included in this Agreement for use by Renter. Under no circumstances 
shall YWCA McLean County be liable for any damage to Renter’s equipment or other property. 
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12. In case of emergency or questions, Renter shall contact YWCA facility staff on duty and if not immediately available, will contact 

Linda Moreno at 309-585-3630. This is an obligation of the Renter only. Renter understands that by contacting YWCA staff under 
this provision, YWCA assumes no liability for damage or injury to persons or property assumed by Renter under this Agreement. 

Set-up 
1. Only upon request will the YWCA McLean County provide room set-up for Community Room rentals.  

(Set-up only applies to rentals that use YWCA tables and chairs) 
2. Renter will be responsible for providing YWCA with the specific set-up needed at the time of booking. Any changes to the set-up 

after booking must be made in person and made no later than two days prior to the event. Any set-up changes made with less than 
two days’ notice will be the responsibility of the Renter.  

Payment  
1. Renter will be required to pay the total cost of the rental at the time of booking, along with the signed contract. Only with a signed 

contract and full payment are you guaranteed the requested rental space. 
2. Renter agrees to be responsible for any damages caused by its use of the property under this Agreement. In addition, Renter may be 

responsible for the cost of repair or replacement of damaged YWCA equipment. 
3. If the Renter fails to uphold all policies and stipulations of the rental contract, not limited to but including, punctual arrival and 

departure, and appropriate use of YWCA property, facilities and equipment, additional charges may apply. For non-payment 
of your balance, YWCA McLean County reserves the right to charge you a collection fee and send your account to 
Collections. 

4. Nonprofit Renter will be entitled to a 20% discount, but must provide proof of nonprofit status.   
 

 
Agreement & Signature 
 
 
I, ___________________________________________ have read and agree to the policies regarding my rental with YWCA McLean County.  
Should I or any of my event participants violate this agreement, I understand that we will no longer be allowed to rent any of the facility space 
for future events. 
 
_____________________________________________    ________________________ 
Renter’s Signature        Date  
 
 
We, YWCA McLean County, approve of this rental, and shall hold the YWCA staff, renter, and event participants to these policies. . 
 
 
___________________________________________    ________________________ 
YWCA Representative       Date 
 
 
 
 
 


